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	Small Grants Program: Application Form



[bookmark: _GoBack]I. Applicant Information
Only non-profit organizations, non-profit academic institutions, and individuals are eligible for the U.S. Diplomatic Mission to South Africa Small Grants Program.
	Date submitted (mm/dd/yyyy)
	



	Applicant type (click on box to select):
	

	☐  Non-profit organization      ☐  Academic institution      ☐  Individual


All applicants:
	Name of applicant
	

	Physical address
	

	Postal address
	


Individual applicants only:
	Email address
	

	Cellphone number
	

	Landline number
	


Organizations only:
	Website address
	

	NPO registration number
	

	Date organization was established
	

	DUNS number (if available)
	

	NCAGE code (if available)
	

	Active registration on SAM.gov (Yes/No)*
	

	Board of Directors info (link or attachment)
	

	Primary funding sources 
(current & past two years)
	



* Registration on www.sam.gov is required (exceptions may be made for first-time, once-off grants).  To register, you will need a DUNS number and NCAGE code.

II. Project Information
Overview
	Project title
	

	Start date
	

	End date
	

	Location(s)
	

	Target audience(s)
	

	Amount requested
	U.S. $


Description
	Briefly describe the project.  What do you want to accomplish?  How will you do this?  Why you?  What is the American component of your project?

	








	Are you planning to partner with another organization on the project?  If so, provide concise details, including cost-sharing.

	







	Briefly describe previous projects/activities that relate directly to your current application.

	






Monitoring & Evaluation Plan
Setting milestones enables you to monitor and evaluate the program.  Milestones are activities over a specific period of time, with specific outputs and outcomes that can be documented.  Some small grants may only have one or two milestones; other grants may require additional milestones.
Sample milestone:
	Milestone #1
	

	Activity
	Schedule workshop on gender violence and confirm bookings for 80 delegates

	Location
	Johannesburg

	Start/end dates
	April 1, 2016-May 31 2016

	Cost estimate
	$700

	Outputs/outcomes
	Venue booked.  Agenda drafted.  Speakers confirmed.   Eighty delegates signed up.



	Milestone #1
	

	Activity
	

	Location
	

	Start/end dates
	

	Cost estimate
	

	Outputs/outcomes
	



	Milestone #2
	

	Activity
	

	Location
	

	Start/end dates
	

	Cost estimate
	

	Outputs/outcomes
	



	Milestone #3
	

	Activity
	

	Location
	

	Start/end dates
	

	Cost estimate
	

	Outputs/outcomes
	



	Milestone #4
	

	Activity
	

	Location
	

	Start/end dates
	

	Cost estimate
	

	Outputs/outcomes
	



	Milestone #5
	

	Activity
	

	Location
	

	Start/end dates
	

	Cost estimate
	

	Outputs/outcomes
	


Based on your milestones, indicate your payment request schedule (add additional lines if needed):
	Request #
	Date
	Amount ($)

	1
	
	

	2
	
	


Personnel (organizations)
	Person who will sign the grant and have overall responsibility for the project:

	Name
	

	Position/Title
	

	Email address
	

	Contact number(s)
	

	Person responsible for program reports:

	Name
	

	Position/Title
	

	Email address
	

	Contact number(s)
	

	Person responsible for budgeting and accounts:

	Name
	

	Position/Title
	

	Email address
	

	Contact number(s)
	

	Names of other key personnel involved in project

	




Budget
Please attach your detailed budget spreadsheet, using Small-Grant-Application-Budget.xlsx. 
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